The Chairman




           


Dated:-  May 12, 2011
Department of Electronics Engineering
AMU Aligarh

Subject:-  Annual Stock Verification Report of  Communication and Radar Laboratory
Sir,


With reference to your circular number ……………  dated 26-04-2011, I have carried out the thorough Physical Verification of the stock of the Communication and Radar Laboratory with the help of the computerised List of Equipments (Updated 2010 – 11) supplied to me, and I hereby submit the following report:-
1. All the items listed in the supplied Updated List are properly recorded in the “Inventory-Book” of the laboratory with Lab. stock numbers.
2. All the items recorded in the “Inventory-Book” of the laboratory are physically present in the laboratory and are labelled with the same stock numbers which are recorded in the Inventory-Book. No item is found to be missing from the lab. or without stock number.

3. The items transferred from the lab. are also recorded in the inventory book with proper documents and remarks.

4. The loan register showing up-to-date record of the lab-equipments issued temporarily, is also maintained in the laboratory.

5. The defective equipments register is properly maintained in the laboratory and contains up-to-date record of the defective lab-equipments.

6. The following equipments are reported to be defective and are recorded in the defective equipments register:-
	S. No.
	Lab. Stock No.
	Description of Defective Equipment
	Vr. No./Dated
	Remarks

	1 
	CECT-18
	Compaq Presario 3600N Intel PC I.5GHz Processor, 256 SD- RAM TFT 15" , 40GB HDD, 1.44MB FDD, 32MB AGP, 48xCD ROM Drive
	299/30-03-02
	Repairable

	2 
	CECT-19
	Compaq Presario 3600N Intel PC I.5GHz Processor, 256 SD- RAM TFT 15" , 40GB HDD, 1.44MB FDD, 32MB AGP, 48xCD ROM Drive
	299/30-03-02
	Repairable


_____________________

(Dr. M. Jawed Siddiqui)
Associate Professor

 EL. E. D.
